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A Message from the Academic Senate Executive Committee 
 

Colleagues: 
 
On behalf of the Academic Senate, we would like to welcome you to Cal Maritime. We are pleased to have you 
join our faculty and hope that you will find your experience at the California State University Maritime 
Academy to be personally and professionally rewarding. 

 
Cal Maritime is a unique institution, blending the rich traditions of academe and the maritime world. You will 
probably have many questions -- perhaps about our place in the California State University (CSU) System, or or  
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CAMPUS 
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   CAMPUS TELEPHONE  NUMBERS extensions to (707) 654-XXXX  
      (From a campus phone, only dial the four-digit extension number.) 

 
Cadet Leadership? 
Interim VP of Cadet Leadership and Development 

-
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CHAPTER 1 
 

INTRODUCTION TO THE 2023/2024 FACULTY HANDBOOK  

This Faculty Handbook is intended to be used as a basic orientation for new faculty and to provide an introduction 
to their basic 
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Dean of the School of Letters and Sciences – Dr. Alex Parker 
The Dean manages all academic programs for the School of Letters and Sciences, including faculty hiring and 
evaluation, course scheduling, and academic budgets. He works with department chairs and faculty to update 
curricula and develop new programs and maintain and enhance the school�s research capacities. He/she reviews the 
academic standing of 
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collegial role in the Academic Senate. Much of the business of the Academic Senate is 

https://www2.calstate.edu/csu-system/faculty-staff/labor-and-employee-relations/Pages/default.aspx
Pinisetty, Dinesh
Need to be updated.

Leeth, Julie N.
done
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The first four-year students graduated in 1978, and the Academy gained accreditation by the Western Association 
of Schools and Colleges (WASC). In the late 1980s, two new majors, BS degrees in Mechanical Engineering and 
Business Administration, were added, and the Nautical Industrial Technology program was replaced 
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CHAPTER 2 

FACULTY  GOVERNANCE 
 

Overview 
Cal Maritime has a tradition of shared governance. Faculty groups are part of the consultative process for many kinds 
of decision-

Pinisetty, Dinesh
Need to be updated.
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professional development activities such as, but not limited to, conferences, workshops and 
seminars; 
 

2. evaluates proposals and makes recommendations to the Provost on  funding requests for 
research, scholarship, and creative work by faculty; 

 
 

Policy Committee � The Policy Committee develops statements of position, policy, and procedure for 
application in those areas of concern to the Academic Senate arising out of its role under shared governance 
within the California State University. The committee�s direct efforts shall extend to those areas of 

Pinisetty, Dinesh
I drafted these, Bets can update if Exec. intends to change things.
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Limitations  on Additional  Employment 
A faculty unit employee shall be limited in CSU employment to the equivalent of one (1) full-time position in 
his/her primary or normal employment.  An �overage�  of up to twenty five percent (25%)  of a full-time position 
shall be allowed if the overage employment:  (a) consists of employment of a substantially different nature from 
his/her primary or normal employment; (b) is funded from non-



22  

When Cal Maritime faculty unit employees are required to wear a uniform, Cal Maritime shall authorize a uniform 
replacement allowance, not to exceed $500 a year, for eligible employees. (See Memorandum of Campus 
Agreement, California Maritime Academy, 2022-27, page 253 3 3 1Td
( )Tj
-0.008 Tc 0.013 Tw 0.217 0 Td
[(25)-t0.1 9]TJ
0 Tc 0 Tw 1.771 1.8 (e,)]TJ
0 Tc3  





https://www.csum.a8..u/we
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CHAPTER 5 
 

FACULTY  PROGRAMS AND SERVICES 
 
 

Athletic  Facilities 
Faculty are encouraged to use the athletic facilities, and depending on space availability, 
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CAMPUS HISTORY COLLECTION: The library preserves the heritage of the California State University 
Maritime Academy through documents, photographs, and artifacts in its Campus History 

Pinisetty, Dinesh
Update.

Brown, Christopher W.
done but do we still want this twice (under Library and then as a stand alone chapter)



https://www.asmaritime.org/ascma-documents
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Services Coordinator.  
 

Student Engagement and Academic Success Center (SEAS) 
The Student Engagement and Academic Success (SEAS) Center provides a broad base of services to support 
students in meeting their  

http://www.csum.edu/caps
mailto:iwallace@csum.edu
mailto:iwallace@csum.edu


https://www.csum.edu/c/document_library/get_file?uuid=625404dc-5afb-4889-8368-03ca42fa39ad&groupId=4036400
https://www.csum.edu/c/document_library/get_file?uuid=625404dc-5afb-4889-8368-03ca42fa39ad&groupId=4036400
https://www.csum.edu/c/document_library/get_file?uuid=c5c28918-0b1b-48f3-8bb2-6a8b5a6da085&groupId=4036400
https://www.csum.edu/c/document_library/get_file?uuid=c5c28918-0b1b-48f3-8bb2-6a8b5a6da085&groupId=4036400
https://www.csum.edu/c/document_library/get_file?uuid=c70f9666-2688-44fb-adc2-2f9c15d04aahttps://www.csum.edu/c/document_library/get_file?uuid=c70f9666-2688-44fb-adc2-2f9c15d04aad&groupId=4036400&filename=Withdraw%20Course(s),%20Petition%20to.pdfd&groupId=4036400&filename=Withdraw%20Course(s),%20Petition%20to.pdf
https://www.csum.edu/c/document_library/get_file?uuid=c70f9666-2688-44fb-adc2-2f9c15d04aahttps://www.csum.edu/c/document_library/get_file?uuid=c70f9666-2688-44fb-adc2-2f9c15d04aad&groupId=4036400&filename=Withdraw%20Course(s),%20Petition%20to.pdfd&groupId=4036400&filename=Withdraw%20Course(s),%20Petition%20to.pdf
https://www.csum.edu/c/document_library/get_file?uuid=36a49fd3-1975-4b2e-9737-328974f4f1b1&groupId=4036400
https://www.csum.edu/c/document_library/get_file?uuid=36a49fd3-1975-4b2e-9737-328974f4f1b1&groupId=4036400
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The following rules apply when a student selects a CR/NC 
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CHAPTER 8 

TEACHING  – CLASSROOM POLICIES 
 

Classroom Attendance 
Students are expected to attend all classes unless an absence is properly authorized. It is up  

https://www.csum.edu/web/safety/academic-field-trips-guidelines
http://www.calstate.edu/eo/EO-1062.pdf
https://www.csum.edu/c/document_library/get_file?uuid=5c305d2b-b00a-4522-9585-d193be19132f&groupId=3965808
https://www.csum.edu/policies/media/academic-integrity-committee-aic-policy.pdf
https://www.csum.edu/c/document_library/get_file?uuid=1796a4b2-b0fd-4c6e-8a61-7a91b6f1449f&groupId=3965808
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Questions to Ask Yourself Before You Begin Teaching 
 

1. If  other instructors have taught my class, have I discussed the approaches they took and examined 
copies of their syllabi? 

 

2. Have I reviewed options for course materials? Would customized texts, open source material, or reader 
options be more useful than standard texts? Have I checked with my department to see when textbook 
orders are due? 

 

3. Have I considered ways in which audiovisual materials or computers might be usefully incorporated 
into my class? 

 

4. As I designed my class, did I consider a variety of teaching strategies and activities that could 
enhance student learning of the material? 

 

5. Does my syllabus summarize course objectives and student learning outcomes, grading criteria, reading 
and writing assignments, due dates for papers, and attendance policy? 

 

6. Have I turned in course syllabi to the Administrative Assistant for my School or Library Dean? 
 

7. As I designed my course, did I build in methods for students to evaluate their grades and progress 
throughout the semester? 

 

8. Did I provide for ways in which students can let me know what they are learning and what problems 
they are encountering throughout the course? 

 

9. Have I developed class assignments and activities that will truly help students explore and master the 
material? 

 

10. Am I familiar with the University�s policies on grading, add/drop, and attendance? 
 

11. Have I visited the assigned classroom to make sure it has the necessary equipment and number of 
seats? 

 

12. Am I familiar with the emergency routes in the building where I will  
.9 (s)17.5 (?)]TJ
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EMC 
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CHAPTER 9 
 

ADDITIONAL INFORMATION  
 

Benefits 
Eligible faculty and their eligible family members shall receive health, dental, and vision benefits. Faculty should 
familiarize themselves with the benefits summary available from the CSU and from Cal Maritime Human 
Resources department.  
 

CSU Fee Waiver 
Many employees of Cal Maritime are eligible to participate in the Fee Waiver Program, which gives eligible faculty 
and staff employees the opportunity to attend classes at CSU campuses at greatly reduced rates. Eligible employees 
who do not wish to take advantage of the Fee Waiver benefit may transfer the benefit to a spouse, domestic partner, 
or dependent child, in accordance with the appropriate bargaining unit contract. Contact Human Resources for more 
information. 
 

Food Services 
The Dining Center serves meals seven days a week 
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CHAPTER 10 
 

ADMINISTRATION  AND FINANCE  
 

Budget Office 
Budget Services: The campus budget office assists Cal Maritime management make informed budget decision and 
assists in the development of budgets for the Academy. The Cal Maritime Budget Office has numerous campus, 
CSU and State of California resources available on their webpage. In addition, each year the campus approved 
budget plan is available electronically on the web and in the Cal Maritime Library in hard copy.  
 
Campus budget planning follows a timeline that is largely dictated by the State of California and CSU budget 
planning processes. As part of the budget process each year, the President�s Budget Advisory Committee which 
has three faculty and three student members, as well as two staff members, meets multiple times with members of 
the President�s Cabinet each year to review preliminary budget requests for the following year and to make 
recommendations to the President.  
 
In accordance with policy AF 03-002 (Delegated Financial Authority and Responsibilities), specific Cal Maritime 
employees have been identified to have financial authority and responsibilities for their working unit, be it a 
school, department, office, etc. These individuals have been granted authority to purchase goods and services 
through the use of a university ProCard, through online ordering, or through the requisition process and also have 
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Portpass ID Card 
The Portpass is a photo ID card that is issued by the Academy to all of its faculty, staff and students.  This 
identification card provides access to various campus services. More information on how to get and use the 
Portpass is available here: https://www.csum.edu/web/faculty-and-
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University Vehicle Safe Operator Program 
CSU policy requires that all employees who drive State, or privately owned vehicles, (including rental vehicles, 
power carts, tractors, forklifts, 10+ passenger vans and any other powered vehicles), on University (State) 
business be identified and authorized by the campus Department of Safety and Risk Management (SRM) office. 
Only University employees may drive University vehicles. Designees will complete the enrollment form: 
https://calmaritime.formstack.com/forms/cal_maritime_authorized_driver    
Designees will receive a confirmation email with the link to the Department of General Services (DGS) Defensive 
Driver Training program.  
 
Emergency Planning 
Cal Maritime Department of Safety and Risk Management and University Police Department are responsible for 
implementation and maintenance of the Campus Emergency Operations Plan and the development and 
implementation of programs and projects in emergency planning, training, response, and recovery. Information 
about Cal Maritime�s emergency preparedness plan is available online at 
https://www.csum.edu/web/safety/3/emergency-preparedness.  Evacuation Plans are posted in every building. 
Faculty must review 
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CHAPTER 11 
 

PROFESSIONAL AND EXTENDED LEARNING (PaCE)  and  
RESEARCH INNOVATION OFFICE (RIO)  
 
Extended Learning 
Extended Learning offers professional development and training programs to individuals and organizations. 
Courses are offered onsite at Cal Maritime�s Vallejo campus and the Maritime Safety and Security Center in 
Richmond, CA or at offsite venues to meet client needs. Programs are designed to combine industry knowledge 
and hands-on training with the latest equipment 

B灥⽔敳敮䥮愬数渠昰ⴰ㜀爀愀昰ⴰ㜀爀愀景祲ㄱㄶう㘀䅴潹︵Ɽ氵A琮㔬摯瀍䥮〭〷r5
Need to pull GBRC and RIO out of this section. RIO should have its own/separate chapter from EL with GBRC (and MSSI) contained within.
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https://www.csum.edu/gbrc/index.html 
 



41  



42  

 
 
 
 
 

  

APPENDICES 

Appendix A – Institutional Learning Outcomes 

 



Robison, Rick
This should be formatted into a table for consistency of layout.
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PAF Personnel Action File �  maintained in the 
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Appendix C – Commonly Used Terms at Cal 
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All University employees have an obligation to report if notified about gender discrimination, harassment or assault. 
Contact the Title IX Coordinator at vdhillon@csum.edu. Reports can also be made via Maxient, the cloud-based 
software of choice for managing behavior records. 
 


	200 Maritime Academy Drive, Vallejo, CA 94590 Phone (707) 654-1000 • Fax (707) 654-1001

