Authorization to Release Help Guide

Steps for Student

1. Log into Student Center
2. Scroll down to the Personal Information section
3. Click on the Authorize to Release link

4. Read the information and instructions provided on the page
5. Complete the information for each person that access should be given.
a. 4digit access code
i. Iscreated and assigned by the student
ii. Cannot start with a zero
iii.
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