


Policy Title: Academic Transcript Policy Number: 352

Procedures:

Official transcripts of courses ta
the student or grady
of the student may

aQ
g

(4]

o)
g
)
gd
b d
skg ¢
I
)
>
3
s
_)
L Y
aw)
v
i
B
b
£3
(4}
¥
3
=
=
w
o
'

1 . t muna ~oNm v tha umeitt raniiact Aaftha chitdant ~e geadiiats
\ fee of $4.00 for a smgle transeript must accompany the written request-of the student or graduate.
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Additional (up to ten) copies prepared at the same time are $2.00 each. Additional copies

(exceeding the first ten) copies prepared at the same time are $1.00 each. Unofficial copies of
transcripts for currently enrolled students are fee of charge.
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Transcript requests will be processed within 5 to 10 working days upor receipt of the Tequest.

However, in urgent situations, a transcript request will be processed the day it is received forafee ... ... .

of $15.00 for the first copy.
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department of the Academy.

Requests for transcripts should b
Requests could be sent to the St
1392, Vallejo, CA 94590.




