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A C A D E M Y P O L I C Y & 
P R O C E D U R E M A N U A L 

 
 

Leave of Absence and Withdrawal 
Policy 

 
Policy Number: !!"#$%#&'"
Policy Administrator: ()*+*,-"./0"1234"()4,204/-"*5"!3.04623"!55.2),"
Policy Initiator: 755234"*5"-84"94:2,-).)"
Authority: ;<=" >?43@-2+4" 7)04)" &#$A" BC).02/:" <D6E*F,G" H2/26@6" <-./0.)0,"

C*+4)/2/:" -84" !,,2:/64/-" *5" C).04,G" (*F2324," */" -84" 94I4-2-2*/" *5"
;*@),4,G"(*F234,"*/"!3.04623"94/4J.FG"./0"C).04"!II4.F,K"

Effective Date: H.)38"'G"L###"
Revised Date: M./@.)D"&LG"L#L$"
Approved: ()4,204/-"N8*6.,"!K";)*II4)"
Approval Signature: O,O"

Purpose: 
N82,"I*F23D"I)*+204,":@20./34")4:.)02/:"F4.+4"*5".E,4/34,"
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[@,-2523.-2*/"5*)"J2-80).J.FT"
.K <2:/2523./-"
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-*"02,3@,,"4/)*FF64/-",-.-@,K" 
• !3.04623"!55.2),"2,")4,I*/,2EF4"5*)".II)*+2/:"*)"04/D2/:"./"c7!"*)"J2-80).J.F"./0"J2FF"-.V4"

,@II*)-2/:"0*3@64/-.-2*/"2/-*"3*/,204).-2*/K"U5"./"c7!"*)"J2-80).J.F"2,"04/240G".",-@04/-"6.D"
)4,@E62-"-842)")4^@4,-"*/34"J2-8".002-2*/.F"0*3@64/-.-2*/K" 

• N84",-@04/-Z,".3.04623",38**F"*)"-84"@/2+4),2-D")4,4)+4,"-84")2:8-"-*"38./:4"."+*F@/-.)D"c7!"*)"
J2-80).J.F"-*".")4^@2)40"F4.+4"*)"J2-80).J.F"25"./".3.04623"*)"02,32IF2/.)D")4+24J"04-4)62/4,"2-"
.II)*I)2.-4K"" 

• !",-@04/-"*/"./"c7!"*)"J2-80).J.F"2,"/*-"4/)*FF40"J2-8"-84"@/2+4),2-D"./0"-84)45*)4"2,"/*-"4F2:2EF4"
5*)"I)2+2F4:4,".55*)040"-*"4/)*FF40",-@04/-,G"2/3F@02/:")4,202/:"2/"@/2+4),2-D"8*@,2/:"./0".334,,2/:"
@/2+4),2-D")4,*@)34,K"!/"c7!"*)"J2-80).J.F"0*4,"/*-"-4)62/.-4"2/%I)*:)4,,".3.04623"./0"/*/%
.3.04623",-@04/-"3*/0@3-"I)*34402/:,K""

• c234/,4%-).3V",-@04/-,"J8*"8.+4"F.I,40"2/"-842)".3.046D"I)*:).6"4/)*FF64/-"J2FF"8.+4"=<;C"
)434/3D")4^@2)464/-,")4%4+.F@.-40"ED"-84"c234/,2/:";**)02/.-*)"-*"4/,@)4"-).2/2/:"J2FF"E4"
3*6IF4-40"J2-82/"-84")4^@2)40"-264"I4)2*0K""

"
A. LOA or Withdrawal from School: 

&K Prior to the start of a semester to the end of add/dropT"
.K !"6.-)23@F.-40",-@04/-"6.D"52F4"./"c7!"*)"
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C. Suspension: 

&K U5".",-@04/-"2,",@,I4/040"E45*)4"-84"4/0"*5".00O0)*IG"3*@),4,"J2FF"E4"0)*II40G"./0"/*"
,D6E*F"*)":).04"J2FF"E4")43*)040"*/"-84",-@04/-Z,".3.04623"-)./,3)2I-K"

LK U5".",-@04/-"2,",@,I4/040".5-4)".00O0)*IG"3*@),4,"J2FF")4342+4".":).04"*5"XSYK"
$K <@38"J2-80).J.F,"J2FF"3*@/-".:.2/,-"-84"&d%@/2-"6.?26@6K"

 
F. Readmission 

&K !FF" ,-@04/-," J2,82/:" -*" )4-@)/" -*" ;.F" H.)2-264" 5*FF*J2/:" ." J2-80).J.FG" ./" c7!G" *)"
,@,I4/,2*/"6@,-")4.IIFD"ED"-84")4.062,,2*/"04.0F2/4,"I*,-40"*/"-84"94.062,,2*/"J4E,2-4K"
94.062,,2*/"2,"/*-":@.)./-440K"

LK U5".",-@04/-".IIF24,"5*)")4.062,,2*/".5-4)"-84"04.0F2/4"PJ84-84)"*/"./"c7!G"
,@,I4/,2*/G")4,2:/.-2*/G"4-3KQG"-842)".IIF23.-2*/"6.D"E4"04/240K"

$K 94-@)/2/:",-@04/-,"6.D"8.+4"*/4"*)"6*)4"8*F0,"IF.340"*/"-842)")43*)0K"N84",-@04/-"6@,-"
3*/-.3-"-84")4F4+./-"04I.)-64/-"5*)"4.38"8*F0T"
.K W2/./32.FT" W2/./32.F"!20"P52/.20e3,@6K40@Q"
EK !0+2,*)T"W.3@F-D"!0+2,*)"*)";8.2)"
3K 943*)0,T" 755234"*5"-84"94:2,-).)"P)4:2,-).)e3,@6K40@Q"
0K N2-F4"UgT" N2-F4"Ug"P-2-F4Uge3,@6K40@Q""
4K ]*@,2/:T"94,204/34"c254"P8*@,2/:e3,@6K40@Q"
5K !33*@/-2/:T"W2/./32.F"<4)+234,"P3.,824)e3,@6K40@Q"
:K ]4.F-8";4/-4)T"]4.F-8";4/-4)"P84.F-834/-4)e3,@6K40@QT"!",-@04/-",44V2/:")4.062,,2*/".5-4)"

F4.+2/:"-84"@/2+4),2-D"0@4"-*"84.F-8")4.,*/,"6@,-",@E62-"0*3@64/-.-2*/"-*"-84"<-@04/-"]4.F-8"
;4/-4)"2/023.-2/:"52-/4,,"-*")4,@64"-842)"40@3.-2*/".-";.F"H.)2-264K"_*3@64/-.-2*/"6@,-"
2/3F@04"."F234/,40"84.F-8"3.)4"I)*+204)Z,"-)4.-64/-",@66.)D"./0")43*664/0.-2*/,G"./0"6.D"
2/3F@04"*/4"*)"6*)4"*5"-84"5*FF*J2/:T"" 

• (4),*/.F",-.-464/-"""
• H4023.F")43*)0,"""
• !33*66*0.-2*/")43*664/0.-2*/,"""

<-@04/-"]4.F-8"<4)+234,"6.D")4^@4,-".002-2*/.F"2/5*)6.-2*/"*)"0*3@64/-.-2*/K"N84",-@04/-"2,"
4/3*@).:40"-*"3*/,@F-"J2-8"!334,,2E2F2-D"./0"_2,.E2F2-D"<4)+234,G"<-@04/-"]4.F-8"<4)+234,G"
./0O*)"*-84)"84.F-8"3.)4"I)*+204),"E45*)4".IIFD2/:"5*)")4.062,,2*/K"N84"_2)43-*)"*5"<-@04/-"
]4.F-8"<4)+234,"J2FF")4+24J"-84"84.F-8"0*3@64/-.-2*/"./0"04-4)62/4"25".",-@04/-"8.,"64-"-84"
84.F-8")4^@2)464/-,"-*")4-@)/"-*";.F"H.)2-264K"""

8K ;*66@/2-D"<-./0.)0,T";F4.)40"-8)*@:8";*66@/2-D"<-./0.)0,""
2K U5
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&K !3.04623";.F4/0.)"
LK !3.04623"<-./02/:"(*F23D"
$K <-@04/-"W*)6,"
fK 94.062,,2*/"

 


