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I. Purpose 

A. This  policy establish es the official  use of the California State University Maritime 
Academy’s (CSUM) letterhead stat i one r y .  

 
II. Scope  

A.  This pol ic y appli e s to all admi ni s t ra t or s, facult y, student s and othe r stake hol der s  
  incl uding ext er nal orga ni za t ions.  
 

III. Accounta bili t y  
A. The Direct or for Public Affairs and Communications (PAC) is responsible for ensuring 

adherence to this policy . 
 
IV . Policy 

A.  The CSUM  lett e rhe a d statione r y is aut hori ze d for off ic i al busi nes s onl y. Letterhea d 
 stat i one r y may not be  used by indi vi dual facul t y, staf f or stude nt s for expr e ss i ng per s ona l 
 views, opi ni ons or findi ngs. Corres ponde nc e by auxil i ar y or orga ni za ti ons such as the  
 desi gn to be used for the conduc t of non- stat e busine s s, provi de d that the tota l cost of  
 such stat i one r y is met by non- stat e funds.   
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